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Name of employee: _______________________________________

Name of employer: _______________________________________

The employer and employee agree to the employee cashing out a particular amount of the employee’s accrued paid annual leave:

The amount of leave to be cashed out is: __________ hours/days

The payment to be made to the employee for the leave is: $_______ subject to deduction of income tax/after deduction of income tax (strike out where not applicable)
The payment will be made to the employee on: _____/_____/20___

Signature of employee: _____________________________________

Date signed: ___/___/20___

Name of employer Representative:____________________________
Signature of employer representative: 
________________________________________________________

Date signed: ___/___/20___

	Include if the employee is under 18 years of age:
Name of parent/guardian: ____________________________________________________
Signature of parent/guardian: ____________________________________________________

Date signed: ___/___/20___
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